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CITY OF CORONA
CITY OFFICIAL ADVANCE TRAVEL REQUEST (AP 01200.001)

Vice Mayor Tom Richins is requesting to travel to Sacramento, CA to attend the 2023 California
Annual Peace Officer's Memorial with Corona Police Department. on May 6" — May 8", 2023.
Vice Mayor Tom Richins will be attending with the City of Corona Police Department to represent
the City, act as a good will ambassador at the event, and pay tribute to the Riverside County
Officer and Deputy who were killed in the line of duty. All actual and necessary expenses incurred
by Vice Mayor Tom Richins for this trip, including, meals, lodging, transportation, and airfare, will
be paid for or reimbursed by the City, so long as and to the extent such expenses comply with
Administrative Policy 01200.001, Travel and Other Expense Reimbursement Policy. Estimated

total costs for the requested trip are listed below:

Other

(Please
Registration Meals Lodging | Transportation Airfare list) Total*
$ $159.00 $83842 |$ $346.96 $ $1344.38

* Total cost is an estimate only, based on event information provided by requestor.

ATTACHMENTS: Hotel fees, Airfare, meals and schedule

DocuSigned by:

. 03/29/23
PREPARED BY: Angela Nicto Date:
GEERIRB“Executive Assistant
03/29/23
REQUESTED BY: ’/Z;/;:d Date: /%%
haegmiGhins, Vice Mayor
' 03/29/23
COST ESTIMATED BY: ng%;?ﬁyé Date
Administrative Services Dept.
APPROVED BY: Date:

Tony Daddario, Mayor

CA\DD\04000.12003\10190947.4
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Guidelines and Procedures for City Official Advance Travel Request Form

The following are to be used in conjunction with Administrative Policy 01200.001
(Travel & Other Expense Reimbursement Policy). These guidelines and
procedures in no way supersede or override Administrative Policy 01200.001.

The City Official Advance Travel Request Form is to be used whenever a City
Official is requesting to travel either overnight or via airplane.

Pursuant to Administrative Policy 01200.001, City Officials include elected officials
and appointed members of City legislative bodies.

Pursuant to Administrative Policy 01200.001, City Officials will be reimbursed for
their actual and necessary expenses incurred in the performance of the official
duties for their position, provided that reimbursement shall always be at the lesser
of the actual cost or the current Internal Revenue Service (“IRS”) rates, unless
otherwise approved by the City Council in advance as discussed further below.

Pursuant to Administrative Policy 01200.001, advance approval shall be obtained
from the City Council, unless the Mayor finds that last minute travel up to $1,000
is necessary and advance Council agenda deadlines cannot be met. With Mayor
approval, reporting must be made to the City Council at the next available meeting.

Approval shall be obtained before incurring any expenses. Expenses incurred
outside the approved parameter of travel, as noted on the City Official Advance
Travel Request Form, or in excess of that allowed under Administrative Policy
01200.001, will not be borne by the City. If these expenses are paid by the City
Official, no reimbursement will be made by the City; if these expenses were
charged to a City credit card, the City Official is responsible for the expense and
shall promptly reimburse the City.

As noted in Administrative Policy 01200.001, the City will not pay or reimburse
certain categories of expenses, including, but not limited to, the following:

o Personal portion of the trip, including expenses incurred for family member(s),
friends and/or pets who accompany the City Official;

Travel relating to political events;

Entertainment expenses not directly required as part of official business;
Personal automobile expenses, including traffic citation;

Personal losses incurred while on City business.

o O O O

City Officials shall provide necessary documentation such as receipts and hotel
folio to substantiate all expenses incurred. Expenses incurred without receipts will
not be reimbursed; if such an expense is charged on a City credit card, the City
may request the City Official to reimburse the City if the expense cannot be
substantiated in another manner.

CA\DD\04000.12003\10190947.4



HYALT

Thank you for choosing to stay with Hyatt Hotels & Resorts
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Confirmation: # S

Hyatt Regency Sacramento

1209 L Street Sacramento, 95814 United States

Tel: +1 916 443 1234

Reservation Summary

Check-in

Check-out

Guests
Rate

Room

Total Cash Per Room*

Sat, May 6
Sun, May 7
Subtotal

TOURISM FEE
OCCUPANCY TAX
CA ASSESSMENT

Taxes & Fees

Sat, May 6, 2023
03:00 PM

Mon, May 8, 2023
12:00 PM

1 Guest
Standard Rate

(1) 1 King Bed Capitol
View

$838.42

$361.00
$361.00
$722.00

$28.88
$86.64
$0.90

$116.42

*Changes in taxes or fees will affect the total price.

Guest Details

Name

Email

Address

Phone Number

@ Mr. Thomas Richins

TOM.RICHINS@CORONA
CA.GOV

400 S. Vicentia Ave.
315
Corona, CA 92882 US

(951) 279-3710

Membership Details

World of Hyatt
Membership #

Payment Details

Need help with your reservation? Contact Hyatt Customer Service 1 800 233 1234

Visa xxxx8668
Exp S
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Special Requests

Terms & Conditions

Deposit Policy

Credit Card Guarantee Required

Cancellation Policy

24Hours PRIORTO 11:59 PM LOCAL TIME THE DAY OF ARRIVAL or 1 Night Fee/ Credit Card Req

Need help with your reservation? Contact Hyatt Customer Service 1 800 233 1234
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Hi, Angela 0 points My Account | Logout  Espaiiol @

Southwests

FLIGHT | HOTEL | CAR | VACATIONS  SPECIAL OFFERS  RAPID REWARDS® Q

0 Important information below.

At least one of the Rapid Rewards® numbers entered was not added to this reservation. Please review the Passenger information below to
update this reservation with the correct Rapid Rewards® number(s).

0 Credit card saved to account

Your credit card has been added to your account.

Thanks for flying with us! . - .

Price Payment Confirmation

® Your flight is booked!

We're sending you a confirmation email to the address below. If the email hasn't arrived in 2 minutes, check your junk or spam folder.
angela.nieto@coronaca.gov

Trip summary

= Print

X Flight ﬁ Add a car Add a hotel

CONFIRMATION #

MAY 6 - 8

The perfect stay is moments away
ONT »- SMF

Book now. Pay later!

WHERE ARE YOU HEADED?
FLIGHT TOTAL

From $50.39*/day in Sacramento
$346.96

Sacramento
CHECK-IN CHECK-OUT ;_/%
*Taxes and fees excl. Terms apply 05/06/2023 05/08/2023 %
i
Wi Book now Search [
=S Earn 50,000 point
Rapid Rewart
a rn ] pOI n S' Your current balance: 0
+50,000 points: 50,000
Learn more »
The account information is only an estimate for a specific point in time. Please Estimated total points: 50,000
reference your Rapid Rewards® account for the most up-to-date information.

5/6 - Sacramento

100% free inflight entertainment* — all on your devices.

Learn more

*Download the Southwest app to view movies and on-demand content. Inflight messaging only allows access to iMessage and WhatsApp. Apps must be downloaded before the flight.


https://www.southwest.com/?clk=GNAVHOMELOGO
https://www.southwest.com/account/snapshot
https://www.southwest.com/car/booking/select.html?int=CONFPAGECARTOP&pickUpLocation=SMF&pickUpDate=2023-05-06&pickUpTime=18:00&returnLocation=SMF&returnDate=2023-05-08&returnTime=17:00&carType=MIDSIZE&vendors=BUDGET&carCode-0=U072713&carCodeType-0=CORPORATE_RATE&carCodeVendor-0=BUDGET&carCode-1=MUAZ011&carCodeType-1=PROMOTIONAL_CODE&carCodeVendor-1=BUDGET
https://creditcards.chase.com/a1/southwest/AEP50kPlus323?REF=FULLSITE&clk=5386032&CELL=6Q2X
https://www.southwest.com/html/air/products/wifi-access.html?CLK=2809032
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MAY 6 - 8

Ontario/LA, CA to Sacramento, CA
Confirmation # S—

PASSENGERS EST. POINTS EXTRAS @ FARE

Thomas Richins +2,951°™ Ja Anytime
Rapid Rewards® number >

Add Known Traveler #/ Redress # >

Special Assistance  »

Transfarency®: Defined Change fees don’t fly with us Pack with care
Low fares. Nothing to hide. & Flexibility for your travel plans. Guidelines for carryon luggage.
De art'n Anytime $161.93
p | g 5/6/23 Saturday (Passenger x1)
. FLIGHT
9 veearts 319D pu ONT 2929 =+
Ontario/LA, CA - ONT SCHEDULED AIRCRAFT

Boeing 737-700
Subject to change

Nonstop

ARRIVES 5: 1 0 PM S M F :';AV:;T'ME SUBTOTAL
9 Sacramento, CA - SMF ' mn $ 1 61 -93

H Anytime $133.10
Retu rnin g 5/8/23 Monday (Pa);‘senger x1)
. FLIGHT
© = 6:40,  SMF e
Sacramento, CA - SMF SCHEDULED AIRCRAFT

Boeing 737-700
Subject to change

Nonstop

ARRIVES 8 : 0 0 0 N T ;EAV;L TIME SUBTOTAL
e o Ontario/LA, CA - ONT " 20min $ 1 33-1 0

Taxes & fees $51.93

Flight total $346.96

Icon legend

= WiFi available KB Live TV available &,  EarlyBird Check-In®

Helpful Information:

¢ Starting July 1, 2023 (12:00 a.m. CT), for Wanna Get Away® or Wanna Get Away Plus™ award travel reservations: if you do not cancel your
reservation at least 10 minutes before the flight's original scheduled departure time, any points used for booking will be forfeited, along with any taxes
and fees associated with your award travel reservation. For Anytime or Business Select® award travel reservation: the points used for booking will
continue to be redeposited to the purchaser's Rapid Rewards® account, and any taxes and fees associated with the award travel reservation will be
converted into a flight credit for future use.

* Please read the fare rules associated with this purchase.


https://www.southwest.com/air/manage-reservation/traveler-information.html?searchToken=ByqtrZxUlJ2ADYdIAdYADz3aqiMTSYMzE_8jJfDKusHhGkCY-z8Kc2M3Pi07oFIhLf_b3h1ImIygBpJ39f2AOlipfbWjpg_Rp_niGicJDRH31Np5B0_CmODYTOqzs5qK-VhnodhpJ2i2Y_GdQbbneg==&passengerReference=2
https://www.southwest.com/air/manage-reservation/traveler-information.html?searchToken=ByqtrZxUlJ2ADYdIAdYADz3aqiMTSYMzE_8jJfDKusHhGkCY-z8Kc2M3Pi07oFIhLf_b3h1ImIygBpJ39f2AOlipfbWjpg_Rp_niGicJDRH31Np5B0_CmODYTOqzs5qK-VhnodhpJ2i2Y_GdQbbneg==&passengerReference=2
https://www.southwest.com/air/manage-reservation/disability-options.html?searchToken=ByqtrZxUlJ2ADYdIAdYADz3aqiMTSYMzE_8jJfDKusHhGkCY-z8Kc2M3Pi07oFIhLf_b3h1ImIygBpJ39f2AOlipfbWjpg_Rp_niGicJDRH31Np5B0_CmODYTOqzs5qK-VhnodhpJ2i2Y_GdQbbneg==&passengerReference=2
http://www.transfarency.com/
https://www.southwest.com/help/changes-and-cancellations/changing-cancelling-flights
https://www.southwest.com/html/customer-service/baggage/index.html
https://www.southwest.com/html/air/fare-information.html
https://www.southwest.com/html/air/products/wifi-access.html?CLK=2809032
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¢ When booking with Rapid Rewards points, your points balance may not immediately update in your account.
¢ REAL ID Requirement: Do you have a REAL ID? Beginning May 7, 2025, you will need a state-issued REAL ID compliant license or identification
card, or another acceptable form of ID (such as a U.S. Passport), to fly within the United States. Visit www.tsa.gov for a list of acceptable forms of ID

and additional information regarding REAL ID requirement.

Book your hotel with us and earn up to 10,000 points per night.

WHERE ARE YOU HEADED?

Sacramento
CHECK-IN CHECK-OUT
Sat, May 6, 2023 Mon, May 8, 2023
ROOMS CHILDREN
The perfect stay is moments away 1 0 Search [¥

Payment summary

PAYMENT INFORMATION

B CVOrouR
VISA XXXXXXXXXXXXBEES Corona City Council
4

Total charged

You're all set for your —

upcoming trip. .-

Get ready to enjoy two bags for the price of none*,
no fees to change your flight**, and some Southwest® love.

*First and second checked bags. Weight and size limits apply. **Fare difference may apply.

Earn up to 1,800 Rapid
Rewards® points.

Plus save up to 30% off base rates with Budget®.

Wi Book car )

AMOUNT PAID
BILLING ADDRESS
400 S. Vicentia Ave. #315
Same
Corona, CA US 92882 $346.96
SUBTOTAL $295-03
TAXES & FEES $51 -93

TOTAL DOLLARS $346.96

Show price breakdown

Score! You qualify for up to a
30% discount on points.

Buy now and boost your balance. Don't wait — this
offer is only valid while on this page.

Buy points &

Feedback


https://www.southwest.com/html/rapidrewards/promotions/budget-2-2018.html?bcd=U072713&int=CONFPAGECARBOOKBUDGET&clk=CONFPAGECARBOOKBUDGET
http://swa.eyjo.net/c/1953161/302889/4705?p.3862092
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FY 2023 Per Diem Rates for Sacramento, California

0,

Meals & Incidentals (M&IE) rates and breakdown@

Use this table to find the following information for federal employee travel:

ME&IE Total - the full daily amount received for a single calendar day of travel when that day is neither the first nor last day of travel

Breakfast, lunch, dinner, incidentals - Separate amounts for meals and incidentals. M&IE Total = Breakfast + Lunch + Dinner + Incidentals. Sometimes meal amounts

must be deducted from trip voucher. See More Information

First & last day of travel - amount received on the first and last day of travel and equals 75% of total M&IE.

Primary

County @
Destination @ b

Sacramento Sacramento

Continental
M&IE Total

Breakfast/Breakfast
$69 $16

) Incidental
Lunch Dinner
Expenses
517 531 S5

Bi=

er Results

First & Last
Day of Travel @

S NS

Saturday, May 6"

Sunday, May 7, 2023

Monday, May 8, 2023

TOTALS

Breakfast — None

Breakfast - $16.00

Breakfast - $16.00

$32.00

Lunch — None

Lunch - $17.00

Lunch - $17.00

$34.00

Dinner - $31.00

Dinner - $31.00

Dinner - $31.00

$93.00

TOTAL - $31.00

TOTAL - $64.00

TOTAL - $64.0000

$159.00
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Honoring Our
Fallen Heroes

¥$th Anmual

CALIFORNIA PEACE OFFICERS MEMORIAL CEREMONIES

May 7 & 8, 2023 ¢ 10th Street at Capitol Mall ¢ Sacramento

IN THE LINE OF DUTY

Officer Tyler Ryan Lenehan Officer Houston Ryan Tipping
Elk Grove Police Department Los Angeles Police Department
EOW: January 21, 2022 EOW: May 29, 2022
Officer Nicholas Vella Sergeant Michael Paredes
Huntington Beach Police Department El Monte Police Department
EOW: February 19, 2022 EOW: June 14, 2022
Correctional Lieutenant Steve M. Taylor Officer Joseph Santana
Riverside Co. Sheriff’s Office El Monte Police Department
EOW: February 24, 2022 EOW: June 14, 2022
Officer Jorge David Alvarado Deputy Isaiah Cordero
Salinas Police Department Riverside Co. Sheriff’s Office
EOW: February 25, 2022 EOW: December 29, 2022

- ENROLLED FROM PRIOR YEARS =

Officer Michael Edward Wall
Los Angeles Co. Probation Department
EOW: April 30, 2021

Sponsored by the California Peace Officers’ Memorial Foundation: www.camemorial.org
The CPOMF is a non-profit charitable organization, Federal Tax ID #95-4350983
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