RESOLUTION NO. 2018 - 082

RESOLUTION OF THE CITY COUNCIL OF THE CITY OF
CORONA, CALIFORNIA, AUTHORIZING THE ANNUAL
DESTRUCTION OF CERTAIN OBSOLETE CITY
RECORDS

WHEREAS, City staff has compiled a list of records and files with obligatory
retention periods; and

WHEREAS, this list is on file with the City Clerk and available for inspection;
and

WHEREAS, items past the obligatory retention period are obsolete and no longer
required; and

WHEREAS, Section 34090 of the Government Code of the State of California
authorizes the destruction of City records without the necessity of the City retaining copies
thereof after the same are no longer required, upon the approval of the City Council and with the
written consent of the City Attorney; and

WHEREAS, the City Council has approved a general policy for the disposal of
public records by Resolution No. 89-157 and for Police records by Resolution No. 2014-08.

WHEREAS, written consent for the destruction of the records listed is attached
hereto as Exhibit “A”.

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of

Corona, California, that it hereby authorizes the destruction and disposal of the City records
listed and attached hereto as Exhibit “A”.

PASSED, APPROVED AND ADOPTED this 1st day of August 2018.

Mayor of the City of Corona, California

ATTEST:




City Clerk of the City of Corona, California

CERTIFICATION

I, Sylvia Edwards, City Clerk of the City of Corona, California, do hereby certify that the
foregoing Resolution was regularly passed and adopted by the City Council of the City of
Corona, California, at a regular meeting thereof held on the 1st day of August, 2018, by the
following vote:

AYES:
NOES:
ABSENT:

ABSTAINED:

IN WITNESS WHEREOF, | have hereunto set my hand and affixed the official seal of
the City of Corona, California, this 1st day of August 2018.

City Clerk of the City of Corona, California

(SEAL)



EXHIBIT “A”

List of Obsolete Records to be Destroyed
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DecuSign Envelope [D: AC419076-673D-45B8-B2AE-E027398A3859%

CITY OF CORONA Page 1 of 3
RECORDS DISPOSAL AUTHORIZATION CERTIFICATE
Certificate Number:
TO: CITY ATTORNEY DATE: 11/7/2017
The ~ Finance Department - Payroll requests authority to destroy the following records:
FILE DATES DESCRIPTION OF RECORDS STORED
NO. FROM TO - (YRS,)
Electronic & .
Hard Copies All prior - 12/31/2013 Employee Pre-List (Payment, contribution and deduction by emp! per period) - 3
Electronic &
Hard Copies All prior - 12/31/2013 Check Register (Check number, date, amount by empl_for PY & DD check issues) 3
Electronic &
Hard Copies All prior - 12/31/2013 Period Register (Current period hours, gross, deductions, net, etc.) 3
Electronic &
Hard Copies All prior - 12/31/2013 Earnings Register (Current period total cost, salary, benefits) 3
Electronic &
Hard Copies All prior - 12/31/2013 Pay Register (By hour code - current, quarter, calendar, fiscal) 3
Electronic &
Hard Copies All prior - 12/31/2013 Deduction Register {Deduction amt by code, per empl - current, mio, qirly, fiscal) 3
Reason for Destruction: Is Record Serigs
[Records have been inventoried & determined : Vital Historical Administrative [ Fnancal
that they are no longer vital to the department.
Is Record Series Subject to Audit?
I:l Yes P . No When?
(For Department Use} Review Fﬁltyﬁ/ City Attorney Consent
Recommended: | 75k~ Recommended: Consent is hereby given to destroy the
. Reta Weston, Accounting Supervisor records efumerated ahpve.
Approved: [E [ bumy 0. Gl Approved:
: Kerry D, Eden, Department Head
(Transmit to City Clerk) (Tmnsmn Attorney
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DocuSign Envelope ID: C713A6EC-9C40-4C4A-8FEG-651ABI167B150

CITY OF CORONA Page 1 ol 3
RECORDS DISPOSAL AUTHORIZATION CERTIFICATE

Certificate Number:

10: CITY ATTORNEY DATE: 101622017
Thi Finanee Divison - General Ledger Accounting requests autharity to destroy the following records:
FILE DATES DESCRIPTION OF RECORDS STORED
NO. FROM O ) (Y N5
lilectronie & ) Cenersd Ledger Detail, General Ledger Summary Reports: Balance Sheel, Revenue Summary, Expenditure 1.5
Llard Copics All prior - 6/30/2013 Summary, Expeaditore Stalement, Chart of Accounls

Blectronic &
1iard Copies All prior - 630200 Tax Forms and Returns 6.5

Eleciroitic &
IHard Copies Al prior - 6/30/2013 Bank Statements / Bank Reconciliztions 4.5

Electronic &
Haurd Copies All prior - &/30/2013 lournal Veuchers/Work papers 445 %

Electronic &
Lkard Copries Allbprior - 6/30/2017 Fixed Asset {Inventory): Keep paperwork for the life of the asset Viries

Electronic &

Hard Copias All prior - 6/30:2015 Audil Reports 25
Reasan R Destroction: 1s Record Series
Records have been inventoried & determined [ vitat (<] Historical Administrative Financial

that they are po Jouger vital 10 ihe department,
ts Record Series Subject to Audit?
T Exeepl bor grant relfned ilems [] Yes No When?
(For Departiment Hse) Review by Ci

City Attorney Consent

Recommendead:,

Theresd Datley, Financial Analyst HE
DocuSigned by

M’I D fdu"‘ Approved:

PS‘ LKW*@S@;-Dcpunmem Head V
(Transmit to City Clerk) {Transimit to City Altorney)

Recommended: _

Consent is hereby given to destroy (e

Appr
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DocuSign Envelope ID: E1D64872-A55D-435B-BEA2-3F690ACECS32

CITY OF CORONA
RECORDS DISPOSAL AUTHORIZATION CERTIFICATE

Certificate Number:

Page 1 of 1

TO: CITY ATTORNEY DATE: 11/07/2017
The Finance Department - Purchasing Division requests authority to destroy the following records:
FILE DATES DESCRIPTION OF RECORDS STORED
NO. FROM TO (YRS}
Electronic & )
Hard Copies All prior - 6/30/13 Purchase Orders - Purchase Requisitions - Numerical File 4.5
Flectronic & _
Hard Copies All prior - 6/30/13 Formal Bid Documerts 4.5*
Electronic &
Hard Copies All prior - 6/30/13 Informal Bid Documents 45
Electronic & Contracts - originals w/signatures, to be destroyed four years after termination or
Hard Copies All prior - 6/30/13 completion of the contract terms. 4.5
Electronic & Until
Hard Copies N/A Insurance Certificates superseded
* Unless Subject to Audit

Reason for Destruction: Is Record Series

Records have been inventoried & determined ] vl [J Historlcal Administrative O Financial

Jthat they are no longer vital to the department.

Is Record Series Subject to Audit?
Yes _D No " When? Based on Grantor's requirements

(For Depanment Use)

Recommended: m” LﬁMSWﬂVHL

(—Duushmdbv

M«Purchasmg Manager

App mﬁg

{Transmit to City Clerk)

ﬂahdaaﬂepartment Head

Review by City U
oz

Recommended: |
1 U(
W -

{Transmit to City Attoméy)

records

Approved:

City Attorney Consent

Consent is hereby given to destroy the
umerated algove.
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	Resolution No 2018-082
	Administrative Services (Finance) - Budget-Revenue
	Administrative Services (Finance) - Business License
	Administrative Services (Human Resources)
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	Legal and Risk Management Department
	Library and Recreation Services - Recreation Division
	Police Department - Fleet
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