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Overview 



Nuts and Bolts of the Internship
List of job duties for the first ever city council intern



Administrative 
tasks

Researching 
policy issues 

and analyzing 
data

Legislative and 
public outreach 
and education 

efforts

Communication 
and Social 

Media Activities

Attend meetings 
with key 

stakeholders

Intern 
Duties

Drafting 
Memoranda



The
Capstone
Project



6



Key Experiences
State of the 
City 2019

(Sept)

UCR Persist 
Conference

(Nov)

Santa Letter 
Writing with city staff

(Dec)

Center for Social 
Innovation State 

of Women in the IE 
Report Release

(Oct)

Canvassing at 
Vintage Terrace

(Oct)

District 1 
Town Hall

(Dec)

Rainey Middle 
School Career Day

(Dec)





Reflection
Internship gains



What I gained through this experience:
Understanding city functions and the intricacies
Understanding the decorum and processes of city council work 

and how local government plays a role in the development of a city
• Gained a better understanding on how city policies and decisions are 

created, passed, and implemented
Relationship building and networking with staff, community 

members and stakeholders
Mentorship

• As a young professional, extremely crucial and the impact is greater when 
one can see an actual example 

Further improving professional skills as well as developed new 
technical skills



“The goal of the unpaid 
internship position shall be to 
provide students with a work 
opportunity and learning 
experience in the day-to-day 
operations of a City Council 
office. The training shall include 
practical experience, similar to 
that which could be given in a 
clinical or other hands-on 
educational environment.”



“Strive not to be 
a success, but 
rather to be of 
value.”
- Albert Einstein



ANY QUESTIONS? 

THANK YOU!
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